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IHOJIO’KEHHUE O 3AIIMUTE NIEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB

MYHHUI[UIIAJTBHOT0 ABTOHOMHOI0 JJOIIKO0JbHOT0 00Pa30BATEIbHOI0 YUpeKAeHUs
«Jlerckmii cag Ne 51 KOMOMHUPOBAHHOTO BUIA»

1. O0uue mos10:xkeHUs

1.1. Hacrosimee Ilonoxenue pa3padbotano B cooTBercTBUU ¢ DenepanbHbiM 3akoHOM Ne 149-
®3 or 27.07.2006 r «O6 wuHpopmanuu, HHPOPMAIMOHHBIX TEXHOJOTHSAX W O 3aIIUTE
uHpopmanum» ¢ n3MeHeHusiMu ot 2 utons 2021 roma, @enepanbHbiM 3akoHOM Ne 152-D3 ot
27.07.2006 T «O nepcoHaIbHBIX JAHHBIX» C U3MeHEeHUsIMU OT 2 urois 2021 r; Koncruryuueit
Poccuiickoit @enepanuu u Tpynoeim koaekcom Poccuiickorn @enepaunu, [loctaHoBieHuEM
[TpaButensctBa Poccuiickoit @enepanmu ot 21.03.2012 No 211 «OO6 yTBEepKICHHH TEPEUHS
Mep, HaNpaBlICHHBIX Ha OOECIeYeHHEe BBINOJIHEHUS O00sS3aHHOCTEH, NPEAYCMOTPEHHBIX
®denepanbHbIM 3akOHOM «O MEpCOHANBHBIX JAHHBIX» (C M3MEHEHHsAMHU Ha 15 ampens 2019
roga». denepanbupiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 obpa3zoBanuu B Poccuiickoit
Oenepanuny ¢ u3MeHeHHsIMHU oT 2 wroisd 2021 1; YcTaBoM JIOMIKOJIBHOTO 00pa30BaTEeIbHOTO
YUPEXKICHUS.

1.2. Jannoe Ilonoxkenue ompezenseT OCHOBHbIE TpeOOBaHUS K 3aluTe, 0OpabOTKe, MOPAIKY
NIOJIyUYEHUs, XPaHEHUs, HUCIOJb30BaHUS U IEpEeAayd IEPCOHANbHBIX JAHHBIX COTPYAHHUKOB
JETCKOTO Cajia, a TaKK€ OTBETCTBEHHOCTh 3a HAPYILIEHHE HOPM, PETyIUPYIOIUX 00paboTKy U
3aIUTY MEPCOHATBHBIX TAHHBIX B JOMIKOJIHHOM 00pa30BaTEIbHOM YUPEIKICHUN.

1.3. TlonoxeHue yCTaHaBIMBA€T OCHOBHBIE TIOHATHUS W COCTaB IEPCOHATBHBIX JIAHHBIX
pabotHukoB B JIOVY, permameHTtupyer (popmMupoBaHUE U BEIACHHE JMYHBIX JAEJ, ONpEIeisieT
npaBa U 0053aHHOCTH PaOOTHUKOB MO 3alUTE NMEPCOHANBHBIX JAaHHBIX, a TaKXKe 00S3aHHOCTU
COTPYJIHUKOB IO 00ECIIEYEHHIO TOCTOBEPHOCTH NEPCOHANIBHBIX JaHHbIX.

1.4. Llenbto Hactosimero IlonmoxkeHust siBiserca oOecredyeHue 3alluThl MpaB U CcBOOOA
MEeAarorndeckux pabOTHUKOB W  OOCIY)KMBAMOIIErO TEpCOHANa TMpU 00paboOTKe uX
MEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE 3alIUTHl IIPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOM >KU3HU,
JUYHYIO TalHY.

1.5. Ilpu ompenenennn oObeMa U COAEPKAHMUS TEPCOHANBHBIX JAaHHBIX pabOTHHUKA
anmunuctpamuss  JIOY  pykoBoactByercs  Koncrurymumedr  Poccuiickorn  @enepanuu,
®denepalbHBIMU 3aKOHaMH U HacTosIIUM [lonmoxxeHnem.

1.6. IlepconanbHble JaHHBIE OTHOCATCS K KaTeropuu KoHpuIeHMalIbHON nHpopMauu. Pexum
KOH(HIEHIIMAIBbHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCsA B CIydasxX OOe3NMMYMBAHUS WIM IO
HCTEYEHUU 75 JIET CpOKa XPAHEHMS, €CJIM NHOE HE ONPEICIICHO 3aKOHOM.

1.7. Hacrosimee Ilonoxenue sBisieTcs BHYTPEHHHMM JIOKAJIbHBIM HOpPMAaTHUBHBIM akToM JIOV,
00s3aTeNbHBIM JJISl UCIOJHEHUS BCEMHU pabOTHUKAaMHU, UMEIOUIMMH JOCTYI K NEPCOHAIbHBIM
JAHHBIM COTPYAHMKOB JIOIIKOJIBHOTO 00pa30BaTeIbHOI0 YUPEKICHHUS.

2. OcHOBHBIEC IOHATHSA M COCTAB MEPCOHATBbHBIX JAHHBIX PA0OTHUKOB

2.1. Ilepconanvhvie Oanuvie - mobas MHPOpPMALMS, OTHOCSMIASCS K OMPEICIICHHOMY WU
OTpezeNiieMOMY Ha OCHOBaHHMM TakKoHM HH@OpManuu (pU3MYECKOMY JIUIly, B TOM 4YHCIIE €ro
dbamunus, UMs, OTYECTBO, I'OJ, MECSL], JlaTa U MECTO POXKICHMS, a TaKKe ajpec, ceMeiHoe,
COLIMAJIbHOE, HMYILECTBEHHOE IIOJI0KE€HUE, oOpa3oBaHME, Mpodeccus, TO0XOAbl W Jpyras
uHpopManus.

2.2. Ilepconanvhuvle dannvle pabomuuxa - 370 nHGOpMANHS, HeoOXoauMas 3aBenyomemy J10Y
B CBA3M C TPYIOBBIMM OTHOLIECHUSIMHM M Kacarollascs KOHKPETHOro corpyaHuka. Ilox
uH(popMalielt o pabOTHUKE MOHUMAIOTCS CBEACHUS O (PakTaX, COOBITUAX M OOCTOSTENbCTBAX
KHU3HU PaOOTHUKA, MO3BOJISIONINE UACHTU(UIUPOBATh €ro JUYHOCTh. [lepcoHanmbHbIE JaHHbIE
paboTHHKa cojepKaTrcs B OCHOBHOM JIOKYMEHTE MEPCOHAIBHOTO yuyeTa pabOTHUKOB - JINYHOM
nene paboTHHKA.

2.3. Obpabomka nepcoHanrbHbIX OAHHLIX — OTO JEUCTBHS (Omepamnyu) ¢ MEePCOHATHLHBIMHU
JTAaHHBIMHM, BKJItOYasi cOOp, CUCTEMAaTH3AIMIO U HaKOIJICHHWE, XpaHeHHe, yTouHeHHe (0OHOBIIEHUE
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U U3MEHEHHE), MCIIOJIB30BaHUE U PACIpOCTpaHeHHE (B TOM YHUCIE Nepefaya) MepcoOHATbHBIX
JTAHHBIX.

2.4. Pacnpocmpanenue nepcoHanbHulX OAHHbLIX - JIEACTBHS, HAIlpaBJICHHBIE Ha Iepenady
MEPCOHAIBHBIX JaHHBIX ONpEAENICHHOMY KpyTy JuIl (Ileperadya MepcoHaIbHbIX TaHHBIX) WIH Ha
O3HAKOMJIEHHE C IIE€PCOHAIBHBIMU JAHHBIMU HEOIPAaHWYEHHOI'O Kpyra JMI, B TOM 4HCIE
0o0HapoJ0BaHKHE TMEPCOHANBHBIX JaHHBIX B CPEICTBAaX MaccoBOM MHGOpMAIUH, pa3MelleHUE B
UH(POPMALIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETAX MM  MPENOCTaBICHHWE JOCTyHma K
MEPCOHAIBHBIM JIaHHBIM KaKUM-JIHOO UHBIM CIIOCOOOM.

2.5. Hcnonvsoeanue nepcoHANbHbIX OAHHBIX - JEUCTBHS (Omepanuu) ¢ I[epCOHATbHBIMU
JlaHHBIMH, coBepinaemblie JJOY B 1ensx NpUHATHS PEIICHUN WM COBEPIICHUS UHBIX JACHCTBUM,
MOPOXKAAIOUINX IOPUIMYECKUE TOCIEACTBUS B OTHOIICHHHM PAOOTHUKA WM APYTUX JHIl JHOO
MHBIM 00pa30M 3aTparuBaroUINX MpaBa U CBOOO bl PAOOTHHUKA WM APYTUX JIUIL.

2.6. Obweoocmynuvle nepconanvhvie OaHHble - TICPCOHAJIBHBIC JIAHHBIC, JOCTYII
HEOTrPaHMYEHHOTO KPYTa JIUIl K KOTOPBIM MPEAOCTABJICH C coryiacusi paboTHUKA WM Ha KOTOpbIE
B COOTBETCTBUM C (heJiepalbHBIMU 3aKOHAMH HE PAaCHpOCTpaHseTcss TpeOoBaHHE COOIIOACHUS
KOH(UICHIIMATBHOCTH.

2.7. B cocTaB nepcoHaIbHBIX JTAaHHBIX paboTHUKa JIOY BXOAT:

* aHKeTHblE M OMorpaduueckue naHHble; 0Opa3oBaHUE; CBEACHUS O TPYJOBOM M 00IIEM
CTa)ke; CBEJCHHUS O COCTABE CEMbH; NACIOPTHBIC JAHHBIC; CBEICHUS O BOUHCKOM YYETE;
cBeZleHHs] O 3apa0O0THOM IuIaTe COTPYJHHUKA; CBEICHHS O COLHMAJIbHBIX JIbIOTaX;
CIEIMAJIbHOCTD; 3aHMMaeMasl JOJKHOCTb; aJlpec MECTa KHUTEJIbCTBA U Telle(OH; MECTO
paboThl UK yueObl YWICHOB CEMbU U POJICTBEHHUKOB; COJEPKaHUE TPYAOBOTO JOTOBOPA;
NOJJIMHHUKM W KOIMHU IPHUKA30B; JIMYHOE JEJI0 W TPYAOBas KHUXKKA COTPYJIHUKA;
OCHOBaHUS K MpUKa3aM; MaTepHalibl MO MOBBIIICHUIO KBATU(UKALIUUA U MIEPETIOArOTOBKE
COTPYJHUKA, €r0 aTTeCTal[H, CIYKEOHBIM pacciiel0BaHUSIM.

2.8. JInunoe neno padoruuka JIOY HaxoIUTCS B TOKYMEHTAIIUU JEIONPOU3BOAUTENS U COCTOUT
U3 CIEYIOMMX JOKYMEHTOB:

* aHKeTa; KOMHH JOKYMEHTOB 00 oOpa3zoBaHuM; kapTouka ¢opmbl T-2; Komus mpukasa o
npuéMe Ha paboTy; TPYIOBOW JOrOBOp; JOKYMEHTHI, CBSI3aHHBIE C IEPEBOJOM H
nepeMenieHrueM paboTHHKA (KOMUU MPUKA30B, 3asBICHUS PaOOTHHKA M T.II.); BBIMHCKU
(komMM) U3 JIOKYMEHTOB O IIPUCBOEHUU I[IOYETHBIX 3BaHUM, YYEHOH CTENeHH,
HarpakJIeHUM  TOCYJApCTBEHHBIMM  HarpajaMy; KONMM  HarpajHbIX  JIUCTOB;
aTTeCTAallMOHHbBIE JIUCThI; KOMUH MPUKA30B O MOOIMIPEHUSX, B3bICKAHUSX; XapaKTePUCTHUKU
C MpebIIyLIero Mecta paboThl; 3asBleHHE PaOOTHUKA 00 YBOJIbHEHHM; KOIMS MpHUKa3a
00 yBOJbHEHHHM; 3asBI€HHE paOOTHHKAa 00 O3HaKOoMJeHMH ¢ jaokymeHTamu JIOVY,
yCTaHaBJIMBAIOLUIMMHU TOPSIOK 00pabOTKH NEPCOHANBHBIX TaHHBIX PAOOTHUKOB, a TaKXkKe
0 €ro mpaBax M OOSI3aHHOCTAX B A3TOM 0O0JacTH; Ipyrue JOKYMEHTBI, HaXO0XJIECHUE
KOTOPBIX B JIMYHOM Jejie OyJeT MPU3HAHO 1e1eco00pa3HbIM; B JIUYHOE /€70 pabOTHHUKA
JIOLIKOJIBHOTO ~ 00pa30BaTEeNIbHOTO  YUPEXKACHHSI BKJIIOYAETCS TakXKe OINHCh BCEX
JIOKYMEHTOB, HAXOIAIUXCS B JIEIIE.

2.9. Pa3menienue Ha o¢puuuanbHOM caiite gororpapuii pabOTHHUKOB, BHJIEO C pabOTHUKAMU
COTPYAHUKH pa3pelaroT IMyTeM MpeloCTaBICHUs Corjlacks Ha 00paOOTKy IepCOHAbHBIX
JAHHBIX B JIOIIKOJILHOM 00pa30BaTEIbHOM YUPEKICHHUH.

2.10. IlepconanbHble qaHHble pabotHuKa 1OV saBistorcs KoHpUIEHIMANBHON HHpOpMalueil u
HE MOT'YT OBITh HUCIOJIb30BaHbl COTPYIHUKAMH JOLIKOJIBHOIO 00pa30BaTEIbHOTO YUPEKICHHUS B
JIMYHBIX LEJSX.

3. Ilopsinok mosryyeHusi, 00padOTKH U Nepeiavu NepCcoOHAIBHBIX JAHHBIX PA00THUKOB

3.1. Tlox oOpaboTKOW mepcoHaNbHBIX AaHHBIX pabdoTHuka [IOY mnoHMMaeTcs HOJIydeHue,
XpaHeHue, KOMOMHHUpOBaHHUE, Nepeaadya Wid JiIo0oe Ipyroe HCIOJIb30BAHHE MEePCOHATBHBIX
JTAHHBIX COTPYIHHUKA JOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKACHUS.

3.2. B memsax oOecrnieyeHus mpaB W cBOOOJ 4YellOBeKa W TPakIaHWHA IPH 00paboTKe
HEePCOHAIBHBIX JIAHHBIX PaO0OTHHKA 00s3aHbI COOIIOIATHCS CIIEYIoTe o01e TpeOoBaHuS:
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3.2.1. [lonyuenue, XxpaHeHne, KOMOMHUPOBAHKE, Tepeiaya WK JII000e APYroe UCIOIb30BAHUE
NEPCOHAIBHBIX JTaHHBIX padoTHUKAa JIOY MOXeT OoCylIeCTBISATHCS HCKIIOUUTEIBHO B LENSIX
oOecrieyeHus CcOONIONEHUS 3aKOHOB W HMHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB, COACUCTBUS
paboTHUKaM B TPYJOYCTPONCTBE, 0OYUEHUU U MPOJBUKEHHUH IO CIyxk0e, odecrieueHus: JINYHON
0€30IIaCHOCTH COTPYIHUKOB, KOHTPOJIS KOJHMYECTBA M KadyeCTBA BBHIMOIHAEMOW paboThl U
obecrieueHrs COXpaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompeneneHuM o0beMa U COAEpXKAHUS, 0O0padaThIBAEMBIX TEPCOHAIBHBIX TaHHBIX
pabotHuka 3aBeayromuii JIOY momkeH pykoBoacTBoBaThes Kouctutynmer Poccuiickoi
Oeneparun, TpyToBBIM KOJIEKCOM U HHBIMH (DeZiepalibHbIMU 3aKOHAMHU.

3.2.3. Bce nepcoHanbHbIC TaHHBIC pA0OOTHHUKA MMOTY4YalOTCsl y HEero camoro. Ecim nepcoHanbHbIe
naHHble coTpyaHuka JIOY BO3MOXHO IOJNIYYHUTh TOJIBKO y TPETbEW CTOPOHBI, TO PabOOTHUK
JOJKeH OBITh yBEIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO OBITh MOIY4YeHO MUCBMEHHOE
corjacue.

3.2.4. 3aBenyromnmii JOIIKOJIBHBIM 00Pa30BaTEIbHBIM  YUYPEIKICHHUEM JOJDKEH COOOIIUTH
pabOTHUKY O LESAX, MPEANOJIaraéMblX HCTOYHHMKAX M Croco0ax MOIy4YEHMs] NEpCOHAIbHBIX
JAHHBIX, a TaKXK€ O XapakTepe MOMJIeKAIUX T[OJYUYEHUIO TEPCOHAIBHBIX [aHHBIX U
MOCJIEACTBUSIX OTKAa3a COTPYJHHUKA AAaTh MMCbMEHHOE COIIaCHEe Ha UX IMOJIyYEHHUE.

3.2.5. He nomyckaercsi mony4yeHue u o0paboTka mepcoHaANbHBIX AaHHBIX paboTHuka JJOY o ero
MOJIMTUYECKUX, PETUTHO3HBIX U UHBIX YOSKJIEHUAX U YaCTHOW KU3HU, a TAKXKE O €r0 YJICHCTBE B
OOIIECTBEHHBIX OOBEAMHEHUSX WM €ro MNpo(COI3HON [EeATENbHOCTH, 3a HCKIIOYEHHUEM
CIIy4aes, IPEAYyCMOTPEHHBIX 3aKOHOIAaTeNbCTBOM Poccuiickoit denepanuu.

3.2.6. Paboronatenh He HMMEET MNpPaBO IMOJIydaTb U 00pabaThiBaTh NEPCOHANIbHBIC JIaHHBIC
paboTHHKa O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAWHEHHSX WM €ro MpoCOr03HON
NESITENIbHOCTH, 32 UCKITIOYEHUEM CITy4YaeB, MPEAyCMOTPEHHBIX (defepatbHbIMU 3aKOHAMHU.

3.2.7. llpu npuHATUM pEHICHUN OTHOCHUTEIHbHO PAaOOTHHMKA HAa OCHOBAHHH €r0 IMEPCOHAIBHBIX
JAHHBIX HE JOIYCKAETCSI UCIOJIb30BAHUE JIaHHBIX, MOJYYCHHBIX MCKIIIOUUTENIBHO B pE3yJbTare
UX aBTOMAaTU3UPOBAHHOM 00paOOTKH WU 3JEKTPOHHOTO MOJIY4EHUS.

3.3. IIpunimnel 06paboTKU NepCOHANBHBIX JaHHBIX paboTHHKOB JIOV:

*  3aKOHHOCTH IieJiel ¥ c1IocO00B 00padOTKU MEPCOHATIBHBIX IaHHBIX U 100pPOCOBECTHOCTH;

*  COOTBETCTBHUA Liefieil 00pabOTKU MEePCOHATBHBIX JAHHBIX LIEISM, 3apaHee ONnpeAeIeHHbIM
U 3asiBJICHHBIM IIpU cOOpe MEepCOHATIbHBIX JaHHBIX, a TaKXKe MOJIHOMOYMSIM pabOTHHKA,
OCYILECTBIISAOUIET0 00pabOTKY MEPCOHANIBHBIX JITaHHBIX;

*  COOTBETCTBUA 00bEMa M XapakTepa 00pabdaThIBa€MbIX MEPCOHATIBHBIX JaHHBIX, CIIOCOO0B
00pabOTKM NEPCOHANBHBIX JaHHBIX LEIIM 00pabOTKH NEPCOHATIBHBIX JAHHBIX;

* JIOCTOBEPHOCTM NEPCOHAJIbHBIX JaHHBIX, UX JOCTATOYHOCTH MJsi Lened o0paboTkH,
HEJIOMYCTUMOCTH 00pabOTKH MEPCOHAIBHBIX JAHHBIX, M30BITOUYHBIX MO OTHOIIEHUIO K
LEJISIM, 3asIBJIEHHBIM IPU cOOpe NePCOHANIbHBIX JaHHbIX;

*  HEJOMYCTUMOCTH OOBEIMHEHHS CO3/IaHHBIX JUIsI HECOBMECTHMBIX MEXIY COOOH 1emnei
0a3 1aHHBIX HH(OPMALIMOHHBIX CUCTEM MEPCOHATIBHBIX JaHHBIX.

3.4. B ciydasx, HENOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOILIEHUH, B
cootBeTcTBUU cO cT. 24 Koncrtutyuum Poccuiickoit ®denepanny BO3MOXKHO TOJyYEHHE H
00paboTKa JaHHBIX O YAaCTHOM YKM3HU paOOTHHKA JOUIKOJIBLHOTO 00Pa30BaTEIbHOIO YUPEKICHUS
TOJIBKO C €r0 MMCbMEHHOT'O COTJIacusl.

3.5. K obpabotke, mepenaye M XpaHEHHIO MEPCOHAIBHBIX JAaHHBIX PAOOTHMKA MOTYT HUMETh
JOCTYT COTPYAHUKH JIOMIKOJIBLHOTO 00pa30BaTEIbHOIO YUPEKICHUS.

3.6. Hcnonp30oBaHME NMEPCOHANBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBUHU C LIEJISMH,
onpeAeNuBIINME UX nonyyeHue. [lepcoHanbHble JaHHBIE HE MOTYT ObITh MCIIOJIB30BaHbI B IENIAX
IIPUYMHEHUS UMYLIECTBEHHOTO M MOPAJIBHOIO Bpeda IpaxkJaHaM, 3aTPYIJHEHHS pealu3alnuu
npaB u cBobon rpaxnan Poccuiickoit denepanunu. OrpanudeHue npaB rpaxiaaH Poccuiickoit
@denepau Ha OCHOBE HCIONIB30BaHUA MHGOpPMALKUU 00 MX COLUAIBHOM MPOMCXOXKACHUH, O
pPacoBOM, HAIIMOHAIBHOM, I3BIKOBOM, PETUTUO3HON U MAPTUITHON MPUHAJIEAKHOCTH 3alIPEMIEHO U
KapaeTcsl B COOTBETCTBUHU C 3aKOHOIaTEIbCTBOM.
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3.7. llepemaua TepCOHANbHBIX JaHHBIX pPAOOTHUKA JIOIIKOJBHOTO 00pa3oBaTeIbHOTO
YUpEXKJIEHUSI BO3MOKHA TOJBKO C COTJIacHsi paOOTHHKA B ClydasX, IPsIMO HPETyCMOTPEHHBIX
3aKoHoAarenbCcTBOM Pocculickoit denepanuu.

3.8. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX paboTHUKA 3aBenyroumit JIOY nomkeH cobmoaars
CIIeAYIONIHE TpeOOBaHUS:

* He cooOlaTh MepcoHalbHbIC TaHHbIE PaOOTHHUKA TPEThEH CTOpOHE 0e3 MUCHMEHHOTO
cornacusi pabOTHMKA, 3a HMCKJIIOYCHHEM CIIydyaeB, KOIJa 3TO HEOOXOOMMO B IEJSIX
NPEIyNpexXAeHUs Yrpo3bl JKU3HU M 3/I0pOBbI0 PaOOTHHMKA, a TaKkKe B CIydasx,
YCTaHOBJICHHBIX (hefieparbHbIM 3aKOHOM;

* He cooOmiaTh IMepcOHajbHbIE JaHHbIE PAOOTHHKA B KOMMEpPUYECKHUX Leliax 0e3 ero
IMCBbMEHHOTO COTJIacHs;

*  MpeAynpeIuTh JIML, MOIyYaloIlUX MEepCOHAJIbHBIC JAaHHbIE paOOTHUKA, O TOM, UYTO 3TH
JAHHbIE MOTYT OBITh WCIOJB30BAHBI JIUIIb B LENAX, M KOTOPBIX OHHM COOOILICHBI, H
TpeOoBaTh OT 3TUX JHI[ MOATBEPKIEHUS TOrO, YTO ATO MHpaBwmio cobmtoneHo. Jlua,
NOJyYalolue IepCOHANbHbIE JaHHbIe pabOTHHMKA, O0sM3aHBl COOMIOAATH PEXKHUM
CEKpeTHOCTH (KOHUACHIHATBLHOCTH). JlaHHOE MOJIOKEHHE HE PACHpOCTPaHSETCS Ha
OOMEH MEepCOHAJbHBIMU JIAaHHBIMM  PAOOTHUKOB B  MOPSJAKE, YCTAaHOBJIEHHOM
benepanbHBIMU 3aKOHAMU;

* paspemath JOCTYH K I€PCOHAJIbHBIM JIaHHBIM pPAOOTHUKOB TOJBKO CIELHUAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, OIpeaeieHHbIM npukazoM no IOV, nmpu 3ToM yKa3aHHbBIE
JWIa TOJDKHBI MMETh TPABO IOJyYaTh TOJBKO T€ MEPCOHAJIBHBIE JaHHBIE PaOOTHUKA,
KOTOpBIE HEOOXOIUMBI JUI BHIOJHEHUS! KOHKPETHBIX (QYHKIUI;

*  HE 3ampamuBaTh HHOOPMAIMIO O COCTOSHUHU 3/I0pPOBBSI PAOOTHHUKA, 32 UCKITIOUEHHEM TEX
CBEJICHHI, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBIIIOJIHEHUSI PAOOTHUKOM
TPYAOBOW (YHKIIHNH;

* IepeaaBaTh EPCOHAJIbHBIC JaHHBIE PAOOTHHUKA MPEICTAaBUTENAM PAaOOTHUKOB B MOPAIKE,
YCTaHOBJICHHOM TPYZOBBIM KOJEKCOM, M OTPAaHUYHMBATH ATY WH(OPMAIHIO TOIBKO TEMH
NEPCOHAIBHBIMU JIaHHBIMU PAOOTHHKA, KOTOpPHIE HEOOXOAUMBI JUIS BBIMOJHEHUS
YKa3aHHBIMH MPEACTABUTEIIAMU UX (YHKITUH.

3.9. Ilpu nepenaue nepcoHaIbHBIX JAHHBIX PaOOTHHKA (B TOM YHCJIE U B KOMMEPUYECKUX IIEJIAX)
3a mpeaensl JIOY 3aBemyrommii IETCKUM CaJloM HE JIOJDKEH COOOINaTh 3TH JaHHBIE TPEThen
CTOpOHe 03 MNUCbMEHHOIO Corylacusi pabOTHMKA, 3a HUCKIIOUEHHEM CIIydyaeB, KOIja A3TO
HEOOXOUMO B LIEJSAX MPEeyNPEexACHUS YTPO3bl )KU3HU U 3/10pOBbI0 PaOOTHHUKA WUJIH B CIIy4YasX,
YCTaHOBJICHHBIX (peiepalbHbIM 3aKOHOM.

3.10. Ilepemaua mepcoOHaIbHBIX JaHHBIX pabOTHMKA B  Npelenax  JIOMIKOJBHOTO
00pa30BaTENbHOTO  YUPEXKACHUS  OCYILECTBJISAETCS B  COOTBETCTBUU C  JIOKAJIBHBIMHU
HOPMATUBHBIMH aKTaMH yUPEIKICHUS.

3.11. He pomyckaercss oTBeyaTb Ha BOINPOCHI, CBsS3aHHbIE C IMepeaueil MepcoHaIbHON
nHpopmanuu mo tenedony win daxcy.

3.12. Bce mepbl KOHOUAECHIMAIBLHOCTH NpU cOope, oOpaboTKe U Iepenadd MepCOHATbHBIX
JAHHBIX COTPYIHUKA PpACHpOCTPAHSIOTCS Kak Ha OyMa)kHble, TaK M Ha DJJIEKTPOHHBIE
(aBTOMaTU3UPOBAHHBIE) HOCUTETH HH(POPMAIIHH.

4. ®opMupoBaHHE U BeJeHHe JJHYHBIX e padoTHuKoB 1OY

4.1. Jluynoe neno paOOTHHMKA JIOLIKOJIBHOTO OOpa30oBaTEIbHOIO yupexaeHus (opmupyercs
nocJie U3JaHus puKasa o ero npuéme Ha padory.

4.2. IlepBoHaYaabHO B JIMYHOE JIEJO0 TPYNNUPYIOTCS JOKYMEHTHI, COJIeprKalllye MepcOHAIbHbIE
JaHHble paOOTHHKA, B MOPSJIKE, OTPaKAOIIEM IIpollecc npuéma Ha paboTy:

* 3asgBIICHHME PaOOTHHKA O MpUEME Ha paboTy;

*  aHKerTa;

* aBroOuorpadus;

*  XapaKTepUCTUKA-PEKOMEH AU,

*  KOIM MpHKa3a o npuéMe Ha paboTy B JIOIIKOJIIEHOE 00pa30BaTEIbHOE YUPEXKICHUE;
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* pacnucka paboTHMKa 00 o3HaKoMiIeHHH ¢ AokymeHTamu J[OY, ycraHaBIuBaroOnuMu
MOPSIIOK 00pabOTKK TEPCOHATBHBIX JaHHBIX PaOOTHUKOB, a Takke 00 ero mpaBax u
00513aHHOCTSX B 9TOM 00JIaCTH;

* pacnucka pabOTHHKA OO0 O3HAKOMJIEHUH €ro C JIOKAJIbHBIMH HOPMATHBHBIMU aKTaMU
JIOUIKOJILHOTO 00pa30BaTEeIbHOTO YUPEKACHHS; BHYTPEHHSS OTIHCh.

4.3. Bce NOKYyMEHTHI JMYHOTO Jiela MOJALIMBAIOTCA B OOJIOKKY oOpaslia, YCTaHOBJIEHHOIO B
JOUIKOJIBHOM 00pa3oBaTeIbHOM YUPEKICHUM; Ha OOJOXKKE MOJDKHBI OBITh (aMuius, uMms,
OTUYECTBO COTPY/IHHUKA.

4.4. JluyHOMY €Ny TPUCBAMBACTCS HOMEpP, KOTOPBIM (PUKCHPYETCs B KypHalle y4éTa JIMYHBIX
nen. Homep nu4HOro nena coTpyAaHHKa AETCKOrO caja MPOCTaBIsIeTCS B BEPXHEM JIEBOM YTy
00JI0KKH Jiena.

4.5. K ankere B 1MYHOM Jene npukienBaercs Gororpadus padorHuka (6€3 rojoBHOTO yoopa)
dopmara 3x4.

4.6. B muunom gnene pabotHuka JIOY BemeTcs BHYTPEHHSSI ONHUCh, KyJa 3aHOCSTCS
HAaMMEHOBAHMS BCEX MOJIIUTHIX JOKYMEHTOB, JaTa WX BKJIOUEHHUS B JEJIO, KOJIUYECTBO JIUCTOB,
a TaKXe J1aTa U3bATUS JOKYMEHTA U3 Jiefia C yKa3aHUEM JIMIA, U3bIBILIEr0 JOKYMEHT, U IPUYHHY
u3bATUA. B ciiyuae BpPEMEHHOIO W3BSATHS JIOKyMEHTa BMECTO HEro BKJIAAbIBAETCS JIUCT-
3aMeHUTeNb. M3bATHE [IOKYMEHTOB M3 JIMYHOIO Jefla TMPOU3BOAUTCA HCKIIOYUTEIHHO C
pa3peuieHns 3aBeIyIOIIEro JOUIKOIBHBIM 00pa30BaTeIbHBIM YUpEKACHUEM. BHYTpEHHSS OMTUCH
MOJMKUCHIBACTCA JEIOMPOU3BOJUTENEM, C YKA3aHUEM JaThl COCTaBICHHUS.

4.7. Bce NOKyMEHTBHI, MOCTyHAIOUIME B JIMYHOE JEJI0, PACIONAraloTCs B XPOHOJIOTMYECKOM
MOPSIKE.

4.8. He nomyckaercs BKJIHOYAaTh B JMYHOE JEJIO0 JOKYMEHTHI BTOPOCTEIIEHHOIO 3HAYEHUS,
umMmerone BpeMennbie (1o 10 net) cpoku XpaHeHHs], HApUMEpP, CIIPABKU C MECTA KUTEIbCTBA, O
COCTOSIHUU 3710POBbsI, 0 CEMEWHOM MOJIOKEHUH U T.II.

4.9. Jluctel JOKYMEHTOB, TOMIIMTHIX B JIMYHOE JIeJ0 pabOTHUKA  JOUIKOJIHHOTO
00pa30BaTENbHOTO YUPEKACHUS, HyMEPYIOTCSL.

4.10. Ankera sBISE€TCS OCHOBHBIM JOKYMEHTOM JIMYHOTO Jefia, MPECTAaBISIONINM COOOU
nepeveHb BOIIPOCOB O OMOTpaPHUUECKUX JaHHBIX COTPYAHHKA, €r0 00pa30BaHUM, BBITOIHIEMON
paboTe c Hauana TPYJOBOM [EATEIBHOCTH, CEMEWHOM IIOJOKEHUHU, MECTE MPOIUCKH WU
NPOXUBAaHUS M T.I. AHKETa 3aloyiHsIeTcd PAOOTHUKOM CaMOCTOSTENbHO HpU OPOpPMIIEHUU
npuéma Ha paboTy B JAOIIKOJIbHOE 00pa3oBaTeIbHOE YUPEKICHUE.

4.11. Ilpu 3amoHEHUN aHKEThI PAOOTHUK JOJKEH 3alOJIHATH Bce €€ rpadbl, HA BCE BOMPOCHI
JaBaTh MOJHBIE OTBETHI, HE JOMYCKATh MCIPABICHUIN UM 3aUe€pPKUBaHUs, IPOUYEPKOB, TOMAPOK,
B CTPOTOM COOTBETCTBMM C 3aIllUCSAMHU, KOTOPBIE COAEpPXKATCsl B €ro JMYHBIX JOKYMEHTaXx.
OTtpunarenabHbIe OTBETHI B rpadax aHKETHI 3aMHUCHIBAIOTCS 0€3 TOBTOPEHUS BOIIPOCa.

4.12. Ipu 3anomHeHnu rpadul «OOpa3zoBaHUey CISIYET NPUMEHSITH clieAyiomue hopMyITHPOBKU
B 3aBHCHMOCTH OT TOT0, KaKOW JIOKYMEHT UMeeTcs y pabOoTHHKA:

*  «BBICIIEEY;

*  (HETOJHOE BBICIIEEY;

*  «CpeaHee clenraIbHOoey;

*  HENOJHOE CPEIHEE.

4.13. B rpade «bamxaiiime poACTBEHHUKH» TMEPEUUCISIOTCS BCE YJIEHBI CEMbH pPabOTHHKA
JOVY ¢ ykazaHueMm CTeNeHH poOJICTBa (OTel, MaTh, MYX, JK€Ha, CbIH, JO4Yb, POJHBIE OpaT u
cecTpa), Jajee TMepeuucisioTcs ONM3Kue pPOACTBEHHHMKH, IPOKHUBAIOIINE COBMECTHO C
paboTHUKOM. YKa3bIBatOTCS (paMHITUsI, MsI, OTYECTBO U JaTa POXKICHHS KaXKIOTO YJIeHA CEMBH.
4.14. B rpade «BoimonHsemas paboTa Cc Hayajla TPYIOBOM MAESATENBHOCTH» OTpa)KaroTcs
CBeZICHHsI 0 paboTe B CTPOTOM COOTBETCTBHH C 3alUCSAMU B TPYAOBOH KHUXKE. B TpymoByro
NEeSATeNIbHOCTh ~HEe  BKJIIOYaeTcs BpeMs yueObl B oOuieo0pa3oBaTeiIbHBIX  IIKOJAX,
npohecCHOHANFHO-TEXHUUECKUX U APYTUX NPUPABHEHHBIX K HUM Y4eOHBIX 3aBeleHUsX. Bce
3aMycy IPOU3BOISATCS B XPOHOJIOTUYECKOM TMOPSIJIKE.

4.15. AHKeTa TOANHUCHIBACTCA JHUIIOM, NPUHUMAaeMbIM Ha pPabOTy, W JEIOMPOU3BOIUTEIIEM
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JOIITKOIBHOTO 00pa30BaTENLHOTO YUPEXKICHUS TIOCTIE CBEPKH CBEICHHI, 3aHECEHHBIX B aHKETY,
C COOTBETCTBYIOLIUMU JTOKYMEHTAMH U 3aBEPSETCS MEUaThIO.
4.16. AmroOuorpadusi - JOKYMEHT, COJCp)KalllMii OMHCAaHWE B XPOHOJOTUYECCKOU
MOCIIEAOBATEILHOCTH OCHOBHBIX OJTaloOB KH3HU M JIEATENbHOCTH mpuHUMaemoro B JIOVY
paboTHuka. ABTOOHMOrpadust COCTaBIseTCs B MPOU3BONBHOW (opme, 0Oe3 mMOMapok u
WCTIPABJICHUH.
4.17. OCHOBHBIE MOMEHTBI, KOTOPBIC JTOJKHBI OBITh OCBEIIIEHBI B aBTOOUOTpaduu:

*  (amunus, UMs, OTYECTBO;

*  YHCIIO, MECSI] ¥ TOJ POKICHHUS;

* MOJy4YeHHOe oOpazoBaHue (rAe, KOrja, B KakuX Y4YeOHBIX 3aBEICHHSX, MO KakKoil

CIELHATBLHOCTH);

*  BpeMs Havaja TPYIOBOIl 1eATeIbHOCTH;

* MPUYHHBI IEPEX0/Ia Ha JPYTOe MECTO PabOTHI;

*  OTHOILIEHHUE K BOMHCKOW 00S3aHHOCTH, BOMHCKOE 3BaHUE;

*  HaJIMYME NMPABUTEIHCTBEHHBIX HArpajl, MOOIIPEHUN;

*  CBEJICHUS O CEMEHHOM IOJIOKEHUH U OJIM3KUX POJCTBEHHHUKAX;

* JlaTa COCTaBJICHHS aBTOOHMOTrpaduy U JIMYHAS MMOAIKCH COCTABIIIEMOTO.
4.18. ABrobuorpadus, cocrapneHHas npu npueme B JIOY, He nmoanexut koppektuposke. [lpu
HEOOXOAMMOCTH BHECEHUS W3MEHEHUW WJIM JIOMOJHEHHH, OHU (PUKCHUPYIOTCS HA OTAEIHHOM
JUCTE, TOJIMUCHIBAIOTCS PAaOOTHUKOM C yKa3aHUEM JaThl M NPUOOMIAIOTCS K MEePBUYHON
aBToOmorpadun. B ciyuae 6onpimx n3MeHeHuid Onorpaduyeckux NaHHBIX paOOTHHKA OT HETO
MOJKET OBITh 3aTpeOoBaHa OOHOBJICHHAS aBTOOHOTrpadusi.
4.19. AmrobOuorpadus HE  3aBepsAETCS  MOANKMCSIMH  3aBEAYIONICTO  JOMIKOJIBHBIM
00pa3oBaTeNbHbIM YUPEKICHUEM WM [1eYaThiO.
4.20. Koy 1OKyMEHTOB 00 00pa30BaHUU 3aBEPSIOTCS JIMYHOM TIOIMUCHIO JIEIIOMPOU3BOTUTEIIS
MOCJIe CBEPKH UX C MOJIMHHUKAMU JJOKYMEHTOB.
4.21. JIluunoe neno BeA€TCS Ha MPOTSHKEHHHM BCEM TPYNOBOHM jaesTenbHOCTH paboTHuka JOVY.
V3MeHeHus, BHOCUMBIE B JIMYHOE JIEJ0, IOJDKHBI OBITh MOATBEPXKICHBI COOTBETCTBYIOLIUMU
JIOKYMEHTaMHU.
4.22. Jlenonpou3BoauTeNb MPUHUMAET OT MPUHUMAEMOro Ha paboTy pabOTHUKA JOKYMEHTHI,
MIPOBEPSIET TIOJHOTY MX 3aNOJIHEHUS ¥ TTPABUIILHOCTh YKa3bIBAEMBIX CBEJIEHUN B COOTBETCTBUU C
MPEAbSIBICHHBIMA UM TOKYMEHTaMH.
5. Yder u XxpaHeHHe NepPCOHATBbHBIX JAHHBIX PA00OTHUKOB
5.1. JInynble nena, B KOTOPBIX XpaHITCS MEPCOHANbHBIE JaHHbIE padoTHUKOB JIOVY, sBistoTcs
JIOKYMEHTaMU «/[J151 BHYTpEHHETO TTOJIb30BAHUS.
5.2. JInyHOE AENIO PEruCTPUPYETCs, O YEM BHOCHUTCS 3amuch B <«OKypHan ydé€ra JIMYHBIX JEN».
KypHas coaepuT cieayromue rpadmi:

*  TOPAJIKOBBIA HOMEP JINYHOTO JEIa;

*  (amunus, UMs, OTYECTBO pabOTHHKA JIOIIKOIHLHOIO 00pa30BaTEIbHOTO YUPEKACHMUS,;

* J1aTa MOCTAaHOBKH JI€Jia Ha YYeT;

*  J1aTa CHATHS JIeJia C yueTa.
5.3. JluuHble nena pacmoiiaraloTcsl B TMOPSAKE COTJIACHO WX HoMepaMm Inbo B andaBUTHOM
TOPSIZIKE.
5.4. Tlocne yBonbHEHHsI paOOTHHMKA JOMIKOJILHOTO 00Pa30BATENBLHOTO YUPEKICHUS B JIMYHOE
JIeJI0 BHOCATCS COOTBETCTBYIONIME JOKYMEHTHI (3asBIICHHE O PACTOPKEHHH TPYIOBOTO
JIOTOBOPA, KOMHUS MPUKa3a 0 pacTOP>KEHUH TPYIAOBOTO JOTOBOPA), COCTABIISIETCS OKOHUYATEIbHAs
OTIUCH, CAMO JTUIHOE 71710 0OPMIIIECTCS U TIEPEASTCs IS XpaHEHUSI.
5.5. Jluuynble nena COTPYAHUKOB, yBOJeHHbIX u3 JIOVY, xpaHsTCs B apXxuBe AOLIKOJIBLHOTO
00pa3oBaTeNbHOTO YUPEKICHUS B ali(haBUTHOM MOPSIIKE.
5.6. He nomyckaercs:

* CcoO0maTh TepCOHAJIbHBIE [aHHBIE DPAOOTHUKA TPEThEH CTOpPOHE 0€3 MHUCHhMEHHOTO

cornmacus pabOTHUKA, 3a HUCKIIOYCHHEM CIy4aeB, KOTJa ATO HEOOXOIUMO B IENSAX
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MPEIYNPEXKACHUS Yrpo3bl JKU3HU M 3I0pPOBbI0 PAOOTHHMKA, a TaKkKe B CIydasx,
YCTaHOBJICHHBIX 3aKOHOIaTeNbcTBOM Poccuiickoit denepannu;

* cooOmarp TNEepCOHANBHBIC JaHHbIE pPa0OTHHKA B KOMMEPUYECKHX IelsiX 0e3 ero
MUCBMEHHOTO COTJIACHS;

* 3ampamuBaTh WH(GOPMALMIO O COCTOSHUU 3J0POBbS pPa0OTHHKA JETCKOTO caja, 3a
UCKJIIIOYCHHEM TeX CBEICHUN, KOTOpbIe OTHOCSATCS K BONPOCY O BO3MOKHOCTH
BBITOJIHEHHS] pAOOTHUKOM TPYAOBOW (hYyHKIIHH.

5.7. Hoctynm K MepCOHANbHBIM JAHHBIM pPAOOTHUKOB pa3peliaercs TOJIbKO CHEIHAIbHO
YIOJIHOMOYEHHBIM JIMIAM, TIPH 3TOM YKa3aHHbBIC JUIA JOJKHBI UMETh MPABO MOJIy4aTh TOJIHKO
T€ IMepcoHalbHble JaHHble padoTHuka JIOY, KoTOphle HEOOXOAWMBI MJi BBIOJIHEHUS
KOHKPETHBIX ()YHKITHIA.

5.8. Bce Mepsl KOHOUACHIMATBLHOCTH MPU YYE€T€ M XPaHEHUU IMEPCOHAIBHBIX JaHHBIX
COTPYIHUKA  pACHpPOCTPAHSIOTCS Kak Ha OyMaxHble, TaK H Ha JJICKTPOHHBIC
(aBTOMaTH3UPOBAHHBIC) HOCUTEIN MH(GOPMAITHH.

5.9. XpaHeHnue NepCcOHAIbHBIX JTaHHBIX JIOJDKHO MPOUCXOAUTH B MOPSJIKE, HCKIIOYAIOIIEM HX
yTpaTy WM UX HEMPaBOMEPHOE UCIIOIb30BaHHE.

6. locTyn K nepcoHAIbHBIM AaHHBIM padoTHUKOB J[OY

6.1. BuyTpeHnHuii 1ocTym (JOCTYyI BHYTPU JOUIKOJIBHOTO 00Pa30BaTENbHOTO YUPEKICHNUS).

6.1.1. [IpaBo mocTyma K NepCOHAIBHBIM JIaHHBIM paboTHUKa JIOY nMeror:

6.1.2. [lepedenp null, UMEIOMIMUX JOCTYI K MEPCOHATBHBIM JaHHBIM PAOOTHUKOB, OMpPEIEsIeTCs
MPUKA30M 3aBEAYIOLIET0 M MUCBMEHHOTO 00s3aTeNbCTBA O HEPA3MJIAIIEHUU MEePCOHATBHBIX
JAHHBIX paOOTHUKOB.

6.2. Baemauit moctym.

6.2.1. K wuyumcmy wmaccoBblX NOTpeOUTENel MEepPCOHANbHBIX JJAHHBIX BHE JIOIIKOJIHHOTO
00pa3oBaTeNbHOTO YUPEKACHUS MOXKHO OTHECTH TOCYIAapCTBEHHBIE M HETOCYJIapCTBEHHBIC
(GyHKIIMOHATIbHBIE CTPYKTYPHI.

6.2.2. Hag3opHO-KOHTPOJIBHBIE OpPTraHbl UMEIOT JAOCTYI K MH(OpMAIMH TOJIBKO B chepe cBoei
KOMIIETCHIIHH.

6.2.3. Opranuzanuu, B KOTOPbI€ COTPYIHUK MOXKET OCYIICCTBIISATH MEPEUHCICHUS ACHEKHBIX
CpeaCTB (CTpaxoBble KOMIAHUH, HETOCYAAPCTBEHHBIC TEHCHOHHBIE (DOH/IBI, 0JarOTBOPUTEIHHBIC
OpraHu3aIii, KPEIUTHBIE YUPEXKJCHUs), MOTYT TOJYYUTh JOCTYN K MEPCOHAIBHBIM JIAHHBIM
paboTHHKA TOJBKO B CIIy4ae ero MUCbMEHHOTO pa3pelieHHs.

6.2.4. [lepenaya nepcoOHAIBLHBIX JaHHBIX cOTpyaHuKa JJOY Npyrum opraHu3ammsm:

* CBeleHUs 0 padOoTaIOIIEM COTPYIHUKE HIIH YK€ YBOJICHHOM MOTYT OBITh MPE0CTaBICHBI
JIPYrol OpraHu3alud TOJBKO C TMHUCBMEHHOTO 3ampoca Ha OJlaHKe OpraHu3aluu, ¢
MPUIIOKEHHUEM KOTMH HOTapualbHO 3aBEPEHHOTO 3asiBICHUS PaOOTHHKA;

* TIEpCOHANBHBIE JaHHbIE pa0OTHHMKA JIETCKOTO Ccaja MOTYT OBITb MPEAOCTaBIICHbI
POJICTBEHHUKAM WM YJIEHAM €r0 CEMbHM TOJIBKO C MHUCbMEHHOTO pa3peuieHus caMmoro
COTPYIHUKA.

* B cllyyae pa3Boja ObIBIIas Cymnpyra (Cympyr) UMEIT MpaBO OOPATUTHCS B JOIIKOJIBHOE
00pa3oBaTenbHOe YUpEeKIACHUE C MIUChMEHHBIM 3allPOCOM O pa3Mepe 3apaObO0THOM TUIaThI
cotpynuuka 6e3 ero cornacus (YK PO).

7. 3ammTa nepcoHaIbHBIX JaHHBIX padoTHUKOB JJOY

7.1. Tlox yrpo3oi WM ONACHOCTBIO YTPAThbl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS E€IUHUYHOE
WM KOMIUJIEKCHOE, PEaIbHOE WJIM TOTCHIIMAIbHOE, aKTUBHOE WJIM TACCHBHOE IPOSIBICHUE
3JIOYMBIIIJIEHHBIX BO3MOXXHOCTEW BHELIHUX WM BHYTPEHHUX HMCTOYHUKOB YIpO3bl CO3aBaTh
HeOaronpusaTHBIE COOBITHS, OKa3bIBaTh JIECTAOMIM3UPYIOIICe BO3JCUCTBHE HA 3alUIIAEMYIO
UH(OPMAILIHIO.

7.2. Puck yrpos3sl Jr00bIM HH(OPMALMOHHBIM pecypcaM CO3[al0T CTUXHiIHbIE OencTBuS,
SKCTpEMaJbHbIE CUTYallUH, TEPPOPUCTHUECKUE ICHCTBUSA, aBAPUU TEXHUYECKHUX CPEACTB U
JUHUW CBSI3M, JApyrue OOBEKTHUBHBIE OOCTOATENHCTBA, a TaKXKe 3aWHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIULIA.
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7.3. 3ammrTa NMEepCcOHAJIBHBIX MAHHBIX MPECTABISAET COOOM JKECTKO periaMeHTHPOBAHHBIA W
JTUHAMHYECKU-TEXHOJIOTHYECKUM Tpolecc, MNPeAyNpekJalonil HapylleHue JOCTYIMHOCTH,
[[EJIOCTHOCTH, JJOCTOBEPHOCTH Y KOH(UICHIIMATHLHOCTH MEPCOHANTBHBIX JTAHHBIX U, B KOHCYHOM
cuere, oOecrevyMBarOMIMi JIOCTATOYHO HAACKHYIO O€30MacHOCTh HH(POpPMAIMK B Ipolecce
VIPaBICHYECKOW U TPOM3BOACTBEHHON JIEATEIBHOCTH JOIMIKOJIBLHOTO 00pa30BaTEIbHOTO
YUPEXKICHUSI.

7.4. 3ammMra MEepCOHAIBHBIX JAaHHBIX Pa0OTHUKA OT HEMPABOMEPHOTO WX HCIOJIb30BAHUS HIIU
yTpaThl JO0KHA ObITh oOecnedeHa 3aBeAyromuM JOVY 3a cyer cpeiacTB JOLIKOIBHOTO
00pa30BaTENLHOTO YUPEKACHUS B MOPAIKE, YCTAHOBIEHHOM (eiepaTbHBIMU 3aKOHAMHU.

7.5. "BuyTpeHHss 3ammuTa'.

7.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOI'O JOCTYyNa K MEPCOHAIbHBIM JAHHBIM
ABIIIETCS, Kak TMpaBUJIO, MEpcoHal, paldoTalomMid ¢ JOKyMEHTaMd U 0a3amMH JIaHHBIX.
PermamenTarust 1octyna nepcoHasia K KOH(OUISHIIMATBLHBIM CBEACHUSM, JOKYMEHTaM U 0a3zam
JAHHBIX BXOJUT B YHMCIIO OCHOBHBIX HalpaBlIEHUI OpraHU3alMOHHON 3alluThl MHPOPMAIUU U
npeAHa3HayeHa JJis Pa3rpaHUuCHUs MOTHOMOYUN MEXIYy aJIMHUHUCTPALMEN U CHeluaTIucTaMu
JOILIKOJIBHOTO 00pa30BaTEeIbHOTO YUPEKACHHUS.

7.5.2. na obecrieyeHus BHYTPEHHEHM 3alllATHl NEPCOHAIBHBIX JIAHHBIX paboTtHukoB JOY
HE00X0IMMO cOOII0IATh PSI Mep:

* OrpaHWYCHHE WM PEriIaMEHTAIMs COCcTaBa PabOTHHKOB, (YHKIIMOHAIbHBIC OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIIMATBHBIX 3HAHUM;

* cTporoe u30OupaTenbHOe U 00OCHOBAaHHOE pacmpeiesieHue JTOKYMEHTOB U MH(pOpMaIuu
MeX1y paOOTHUKAMHU JE€TCKOTO Cafa;

*  panMoOHAJIBHOE pa3MelIeHHe pabounx MecT pabOTHHKOB, IIPH KOTOPOM HCKIIFOYAIOCH OBI
OECKOHTPOILHOE HCIOJIb30BAHUE 3alUIIaeMOil HHpOpMaIHH;

* 3HaHWE pPAOOTHUKOM JIOMIKOJIBHOTO 00pa30BaTENbHOTO YUPEKICHHS TpeOOBaHMIA
HOPMAaTHUBHO-METOJIUYECKUX JOKYMEHTOB II0 3alluTe HMH(POpMAlMM U COXpPaHCHHUH
TalHBI;

* Hamu4Me HEOOXOJMMBIX YCIOBUH B MOMEUICHHH Al paboThl ¢ KOH(HICHIUATbHBIMU
JIOKyMEHTaMH U 0a3aMu JJaHHBIX;

*  ONpeJleleHHEe U PeriiaMeHTaIUsl COCTaBa pabOTHUKOB, UMEIOIIUX MPaBO JOCTYyMa (BX0/Aa)
B ITIOMEIIEHUE, B KOTOPOM HAXOJIUTCS BHIYMCIIUTENIbHASI TEXHUKA;

* OpraHu3zalus MOpsIKa YHUUTOKEHUS HHPOPMAIUH;

* CBOCBPEMEHHOE BBISBICHHUE HApYIIEHUS TPEOOBAaHUN pPa3pEHIMNTEIbHON CHCTEMBI
nocTyna paboTHUKAMU;

* JIMYHBIE JieJa MOTYT BBIJABAaThCS  JCJIONPOU3BOIUTENIO  (CEKpeTapio) TOJIBKO
3ageaytomuM JIOY U B UCKITIOYUTENBHBIX CIy4asX, [0 MUCbMEHHOMY pPa3peuIeHHIO
3aBEyIOLIEr0 JETCKUM CaJoM, - PYKOBOJHUTENIO CTPYKTYPHOIO TMOJpa3AeiaeHUs
(Hampumep, IpH MOATOTOBKE MaTEPUAJIOB sl aTTECTAI[MN paOOTHUKA).

7.5.3. 3amumra nepcoHalbHbIX JaHHBIX COTPYAHUKA HA AJIEKTPOHHBIX HOCUTENSX.
Bce mamku, coxmepikaiiue TepCOHANbHBIE aHHBIE COTPYAHMKA, JTOJDKHBI OBITH 3alllUIICHBI
naposiieM, KOTOPBbIH COOOIIAeTCsl PYKOBOAMTENIO CIIYyKObl yIpaBlI€HUS [EPCOHAJIOM U
PYKOBOIMTENIO CITYKObI HHPOPMAIIMOHHBIX TEXHOIOTUH.
7.6. "Buemnsas 3ammura"
7.6.1. Ilox MOCTOPOHHUM JIUIIOM MOHHUMAETCS JII000E JIUI0, HE MMEIoIee HEelOCPEICTBEHHOTO
oTHomieHuss K gesrensbHOocTH JIOY, mocerutenu, pabOTHUKH APYTHX OPTaHU3AIMOHHBIX
cTpykTyp. [TocTopoHHUE NHIIa HE TOJDKHBI 3HATH pacipeneieHne QyHKIHM, pabodre mpoIecchl,
TEXHOJIOTHIO COCTaBJICHHS, O(OPMIICHHS, BEICHHUS M XPAHEHHUS JOKYMEHTOB, JTUYHBIX €N H
pabounx MaTepuanoB y JEIOMPOU3BOIUTENS (CEKpeTaps).
7.6.2. Jlng o0ecrieyeHWs BHENTHEH 3alIUThI IMEPCOHATBHBIX JAHHBIX CcOTpYAHHKOB JIOY
HE00X0/1MMO cOOIII0IaTh Psi/I Mep:

*  TIOPAJZIOK MPUEMA, y4eTa U KOHTPOJIS AESTETHHOCTH MOCETUTENICH;

* TOPSIOK OXpaHbl TEPPUTOPHUH, 3MAHUI M MOMEIICHUH TONIIKOIHHOTO 00pa30BaTEILHOTO
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YUPEKIACHUS;

* TpeOoBaHU K 3anuTe HHGOPMAITUU TPU HHTEPBHIONPOBAHUH M COOECEIOBAHUSX.

7.7. Bce nuna, cBsi3aHHBIE C MOJy4YeHHEM, OOpaOOTKOM M 3alIMTONW MEPCOHAIBHBIX IAHHBIX,
00s3aHbl MOANUCATH 00S3aTEILCTBO O HEpa3rJallleHUU MEPCOHANBHBIX JIaHHBIX PAaOOTHUKOB
JOIIKOIHBHOTO 00pPa30BaTEILHOTO YUPEKACHHUS.

7.8. Kpome Mep 3amMThl MNEPCOHAIBHBIX JIAHHBIX, YCTAHOBJIEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit ®eneparuu, 3aBeQyIONUN JONIKOJIBHBEIM 00pa30BaTEIbHBIM YUPEKICHUEM, a
TaKk)Ke COTPYAHHKU MOTYT BbIpaOaThIBaThb COBMECTHBIC MEPBI 3alIUThl MEPCOHATBHBIX JaHHBIX
PaOOTHHKOB.

8. IIpaBa u o0s13aHHOCTH Pa00THUKOB JIOY 1m0 3amMTe UX MEPCOHATBHBIX JAHHBIX

8.1. 3akperuienue npaB pabOTHHKA, PETJIAMEHTHPYIOIIUX 3AIIUTy €r0 MEePCOHAIBHBIX IAaHHBIX,
o0ecreunBaeT COXPAaHHOCTh MOJTHOW U TOYHOU MH(POPMAIIUU O HEM.

8.2. PaboTHUKH JOKHBI OBITHh O3HAKOMJICHBI TOJ] PACHUCKY C JOKYMEHTaMH JIOIIKOJILHOTO
00pa30BaTeNbHOTO YUYPEKICHHS, YCTAaHABIMBAIONIMMH TOPSAOK OOpabOTKH IMEPCOHATBHBIX
JAHHBIX PAa0OTHHUKOB, a TAaKXKe 00 UX MpaBax v 00S3aHHOCTAX B ITOH 0OJACTH.

8.3. PabGoTHHMK JOHIKOJBHOTO OOPAa30BATEIBLHOTO YUPEXKACHUS O0O0s3yeTcs MpeAoCTaBIsTh
MepPCOHANIbHBIE JAHHBIE, COOTBETCTBYIOIINE IEUCTBUTEIHLHOCTH.

8.4. PaboTHHK MMeET IpaBo:

*  Ha MOJHYIO HH(OPMAIHIO O CBOUX NMEPCOHATBHBIX JAHHBIX U 00Pa0OTKE ITUX JAHHBIX;

e cBOOOJHOTrO OECIIATHOTO JOCTyMa K CBOUM MEPCOHAIbHBIM JIAHHBIM, BKJIIOYas MPaBo Ha
[OJIyuYeHUE KONUHM 000 3amucH, cofepiallell nepcoHalbHble JaHHbIe paOOTHHUKA, 3a
UCKIIIOYCHHEM  CIIy4yaeB, [MPEIyCMOTPEHHBIX  3aKOHOJATENbCTBOM  Poccuiickoii
®denepannu;

* Ha ompejelieHue CBOUX MPEACTABUTENEH JIJIs 3aIUTHI CBOUX MEPCOHATBHBIX JTaHHBIX;

* JIoCTyna K OTHOCSIIUMCS K HEMY MEIMIIMHCKUM JIaHHBIM C MOMOIIBIO MEIUIIMHCKOTO
CIEIMANIMCTA 10 CBOEMY BBIOOpY;

*  TpeOOBaTh UCKIIIOYHUTH WIIU UCTIPABUTH HEBEPHBIC UITM HEIIOJIHBIC IEPCOHANILHBIE TAHHBIE,
a TaKke JaHHble, 00pabOTaHHbIE C HAPYIIEHHEM TPeOOBaHUM;

* npu otkaze 3aBeayomero JOY HUCKIIOUMTH WU UCIPABUTH MEPCOHAIBHBIC JTaHHBIC
paboTHMKAa HMMeeT MpaBO 3asABUTh B MUCHBMEHHOW (OpMe 3aBEIyIOIIEMY O CBOEM
HECOTJIACHUHU C COOTBETCTBYIOIIMM O0OOCHOBAaHUEM TAaKOT'O HECOTJIACHS,;

* MEpCOHAJbHBIC JIaHHBIE OIIEHOYHOI'O XapakTepa paOOTHUK JETCKOTO CajJa MMEeT MpPaBo
JIOTIOJTHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PCHUS;

* TpeboBaTh M3BEUICHHS 3aBEAYIOUIMM JIETCKUM CaJIoM BCEX JIMI, KOTOPBIM paHee ObLIU
COOOIIIEHBI HEBEpPHBIE WJIM HEMOJIHBIE TMEePCOHAIbHBIE JaHHBIE pabOTHHMKA, 000 BCex
MIPOU3BEJICHHBIX B HUX UCKIIFOUECHUSIX, UCIIPABICHUSAX WA JOTOJHEHUSX;

* o0xaynoBaTh B Cyje JtoOble HEeMpaBOMEPHBIEC NEHCTBHUM WM 0€3/1€MCTBUS 3aBEIYIOIIETO
JOIIKOIBHBIM ~ 00pa30BaTENbHBIM  YUPEKIECHHEM TIpU O00pabOTKE U 3alUTe €ro
MEPCOHAIIbHBIX IAHHBIX.

8.5. B nensax obecrieyeHus IOCTOBEPHOCTU NEPCOHANBHBIX JaHHbBIX paboTHUKHU JIOY 00s3aHbI:

* 1pu opopMIICHUH Ha paboTy MPEACTABISTH JOCTOBEPHBIE CBEICHUSI B TIOPSJIKE H 00BEME,
MpPEeAYyCMOTPEHHOM HacTosmuM [lonmokeHrneM M 3aKOHOJATENbCTBOM Poccuiickoi
denepannu;

* B Cllydae U3MEHEHHUS CBOUX MEPCOHAIBHBIX TaHHBIX, COOOIIaTh 00 3TOM 3aBENYIOIIEMY
JIIETCKUM caJioM B TedeHure 10 mHew.

8.6. PabotHuku craBar 3aBenyromero JIOY B u3BecTHOCTh 00 M3MEHEHUU (aMWINU, UMEHH,
OTYECTBa, JAThl POXKACHHUS, YTO TOJYYaeT OTPAXEHHWE B TPYJOBOM KHUKKE HAa OCHOBAHUU
MPEJICTABICHHBIX JOKYMEHTOB. [IpM HEOOXOAMMOCTH W3MEHSIOTCS TaHHBIE 00 0Opa3oBaHUH,
npodeccuu, CIeIUaTbHOCTH, TPUCBOSHUU HOBOTO pa3psijia U Tp.

8.7. B mensix 3amuThl YaCTHOW >KWU3HU, JTUYHON U CeMEHHOW TalHbl paOOTHUKH HE JIOJDKHBI
OTKa3bIBaThCSl OT CBOETO IpaBa Ha 0OpaOOTKY MEPCOHATBHBIX JTaHHBIX TOJBKO C MX COTJIACHS,
MOCKOJIBKY 3TO MOET MOBJI€Yb NPUUUHEHUE MOPAIIBHOTO, MATEPUATILHOTO Bpeaa.
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9. OTBeTCTBEHHOCTH 32 pasrialieHue KOHQHUICHIUAIbLHOH HMHG(pOpManuM, CBSA3aHHON ¢
NepPCOHATbHBIMH JAHHBIMU

9.1. Ilepconanvnas omeemcmeenHoCmy - OAHO W3 TJIABHBIX TPeOOBaHUIl K OpraHu3aluu
(GYHKIIMOHUPOBAHUSI CUCTEMBI 3aIUTHl MEPCOHAIBHON MH(OpMAMKM U 0053aTEIbHOE YCIOBHE
obecnieyeHus 3PPEKTUBHOCTH ITON CHUCTEMBI.

9.2. 3ammra mnpaB paOOTHHKA, YCTAaHOBJEHHBIX 3aKOHOJATENbCTBOM P® wu Hacrosmmm
[Toso’keHHEM, OCYLIECTBIISIETCS CYJOM B LEJSAX IPECEYEHMs] HEIPAaBOMEPHOTO MCIOJb30BaHUs
NEPCOHAIBHBIX JIaHHBIX pAaOOTHUKA, BOCCTAHOBJICHUS HApYUICHHBIX IPaB U BO3MELICHUS
NPUYMHEHHOTO yiep6a, B TOM YUCIie MOPaJIbHOTO Bpea.

9.3. Kaxnpiii COTpYIHUK AOUIKOJIBLHOTO OOpa30BATEIbHOTO YUPESKICHHS, IMOJIYYArOITUN IS
paboThl KOH(UICHINANBHBIA TOKYMEHT, HECET SAMHOINYHYIO0 OTBETCTBEHHOCTD 32 COXPAaHHOCTh
HOCUTEJS U KOH(PUIEHTUAIBHOCTh MH(POPMAIIHIH.

9.4. Jluna, BUHOBHBIC B HAPYUICHUU HOPM, PETYIHPYIOUMX MOIy4YeHHE, 00paboTKy M 3aIIUTy
NEPCOHAIBHBIX  JaHHBIX  pabOTHHKA, HECyT JUCHHUIUIMHAPHYIO, aJMHHHUCTPATHBHYIO,
IpaXXJIaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (helepaibHbIMU
3akoHamu Poccuiickoi denepanuu.

9.5. 3a HEHWCIIOJIHEHNE WIIM HEHAJUIeXkKAIllee UCIIOTHEHHE PA0OTHIUKOM IO €ro BUHE BO3JI0KEHHBIX
Ha HEro o0si3aHHOCTEH MO COOJIOJCHHIO YCTAaHOBIEHHOTO MOpsIKa pabOThl CO CBEACHUSIMHU
KOH(UICHIIMATLHOTO Xxapaktepa 3aBeAyromuii JIOY BhopaBe NpUMEHSATh TPEITyCMOTPECHHBIC
TpyaoBBIM KOJIEKCOM JAUCHUILITHHAPHBIE B3BICKAHMUS.

9.6. JloJKHOCTHBIE JUIAa, B O0S3aHHOCTb KOTOPBIX BXOJUT BEIEHHME NEPCOHANBHBIX JIaHHBIX
COTpYyIHUKA, 00s3aHBl 00ECNEUYUTh KaKIOMY BO3MOKHOCTh O3HAKOMIICHHUS C JOKYMEHTaMH M
MaTepuaiaMM, HEMOCPEICTBEHHO 3aTparvBaloOllMMU €ro IpaBa U CBOOOABI, €CIM HHOE He
MpeIyCMOTPEHO 3aKkoHOM. HempaBoMepHBI OTKa3 B MPEAOCTaBICHHUH COOpPAHHBIX B
YCTAaHOBJIEHHOM HOpSJKE JOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IIPEJOCTABIEHUE TaKUX
JOKYMEHTOB WJIM HWHOW uH(OpManmMu B CiIydasX, MOPEAYCMOTPEHHBIX 3aKOHOM, JIMOO
NPEJOCTABIICHNE HETOJHOW WM 3aBEOMO JIOKHOH WHGpOpMaNWu - BIEYET HAJOXKCHHE Ha
JTOJKHOCTHBIX JIUI[ aJMHHHCTpaTHBHOro mrpada B pasmepe, ompernensemom Koaekcom 00
aJMUHHUCTPATUBHBIX PABOHAPYILIECHUSX.

9.7. B cootBercTBUU € ['pakIaHCKUM KOJEKCOM JTUIA, HE3aKOHHBIMH METOJAMH MOJTyYUBIIIHE
nH(pOpMAIHIO, COCTABIISIIONIYIO CIY)XKEOHYI0O TalHy, O0O0si3aHBl BO3MECTUTh TPUYUHECHHBIC
yOBITKH, IPUYEM Takasi k€ 00s13aHHOCTb BO3JIaraeTcsi M Ha pabOTHHUKOB.

9.8. YronoBHasi OTBETCTBEHHOCTh 32 HApyIIEHUE HEIPUKOCHOBEHHOCTH YaCTHOM >KU3HM (B TOM
YuCcI€ HE3aKOHHOe COOMpaHHe WM paclpoCTpaHEHHE CBEACHUH O YacTHOW KHU3HHM JIHUIIA,
COCTaBJISIIOLIETO €ro JUYHYI0 WIM CeMEilHylo TaliHy, 0e3 ero coriacusi), HelpaBOMEPHBIN
JOCTYIl K OXpaHsAeMOH 3aKOHOM KOMIBbIOTEPHON HH(pOpMaIMK, HENPaBOMEpPHBIH OTKa3 B
IIPEIOCTABIIEHUU COOPAHHBIX B YCTAaHOBJIEHHOM IOPSJIKE JTOKYMEHTOB M CBEACHUH (€Ciid ITH
JesTHUS TIPUYMHWIN BPEJ MpaBaM M 3aKOHHBIM MHTEpECaM IpaKJaH), COBEPIIECHHBIE JULIOM C
MCIIOJIb30BAaHUEM CBOETO CIIY)KEOHOTO MOJIOKEHUS Haka3blBaeTcsd IITpagoM, JUO0 JIHUILIEHUEM
IIpaBa 3aHUMaTh ONPEIEIICHHBIE TOJDKHOCTU WIM 3aHMMAThCSA ONPEIECIIEHHOW NEeATEIBHOCTBIO,
6o apectoM B cootrBeTcTBUU ¢ YK Poccuiickoit denepanun.

9.9. HenpaBoMEpHOCTh JEATEIBHOCTH OPraHOB T'OCYJAapCTBEHHOH BIACTH M OpraHU3aluil 1o
cOOpYy M UCHOJb30BAaHUIO MEPCOHAIBHBIX JAHHBIX MOXET OBbITh YCTAaHOBJEHA B CYAEOHOM
HOpSJIKE.

10. 3akr04uTEJIbHbIE N10JI0KEHUS

10.1. Hactosmee Ilonoxkenue sBisieTcs JOKaJIbHBIM HOpMaTUBHBIM akToM JIOY, npuHnMaeTcs
Ha OOmem coOpaHuu pabOTHHUKOB, coryiacoBeiBaeTca ¢ [Ipodcoro3HbIM KOMHTETOM U
yTBepkaaercs (MO0 BBOAUTCA B JIGHCTBHE) NPUKA30M 3aBEAYIOLIETO  JIOIIKOJIbHBIM
00pa30BaTeNbHbIM YUPEKICHUEM.

10.2. Bce u3aMeHeHHs U JIOTOJIHEHUs,, BHOCUMbIe B Hacrosuiee [lonoxkenue, opopmistoTcs B
NUCbMEHHOW (¢opMe B COOTBETCTBUM JICWCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoii
denepanuu.

11



10.3. IlomokxeHne NPUHHMMAETCS HAa HEONPEIEIECHHBIN CpOK. V3MEHEeHHs M JONOJIHEHUS K

[TonoxxeHuto MpUHUMAIOTCA B IOpsiAKE, peaycMoTpeHHoM 11.10.1. Hactosimero [Tonoxenus.
10.4. Tlocne npunstust Ilomoxxkenus: (MM U3MEHEHUH M JOMOJHEHUM OTACIBHBIX IYHKTOB U

pa3ziesioB) B HOBOM peaKuy Npeablaylas peJakiiis aBTOMaTHYECKU yTpauuBaeT CUILY.
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